S.S. Jain Subodh P.G. College, Jaipur
SEC-51T-105- Effective Communication SKkills
II Semester
Detailed Syllabus
Unit-1
(8 Hours Lecture)

Communication Process
Meaning of Communication and its Components, Types of Communication, Barriers of Communication,
Activity-based Learning

Unit-11

(7 Hours Lecture)
Non-Verbal Communication
Meaning of non-verbal communication, Introduction to modes of non-verbal communication, Do's and Don'ts,
Activity-based Learning

Unit-111
(8 Hours Lecture)

Listening and Speaking Skills
Techniques of Effective Listening, Listening and Comprehension, Understanding English Sounds, Tone and
Intonation, Activity-based Learning

Unit-1V
(7 Hours Lecture)

Reading and Writing Skills
Techniques of Effective Reading, Reading and Comprehension, Common Errors, Activity-based Learning
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