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M.A. (Previous) Public Administration
SEI\{EST'EIT-I

Paper-I Atlministrative Theories and Management

Dr.mination Schcma of cach PaPer:

I ig 
twsi:N8 [::3 ;J;I"ilx",':3"'""1'jlil']",, "*n'""rnrt 

choice)
- - 

rot"t or End iemestcr crem (duretion of eram J nours'

Intcmel assessrnent

Maximum l\larl(s
Minimum Marks

IOX l IYIARI( EACII
3 X 20 N{ARI( EACH

= l0luarks
= 60Iuarl6
= 70 N{erks

= 30I\(arl(s
=100 tr{arks
= 401\{arks

UNIT -I

IINI1-II

.Terry : PrinciPles of Management

.Newman and Simmer : Proccss of Managemsnt

Theories of Adminishation:-scientific Management (F'W' Taylor)' Bureaucratic TheorY (Max

*"i"0, t rr"", *"lations (Elton Mayo)' Organizational Aralysis -Chester Barnard

5

6

1 ent Prin le and Practices

8.Hanika : New Thinking in Management

g.Awasthi and Maheshwari : Lok Prashashan

10.a}6 s{ntr{ Fqriil Ti q{611 : rtrtq s-{rrc rrql

1l.q5ffi srqt : dr6 ctns{
. l2.wnirft-o fr-*r<i : r+eft qd qTffi

l3.MohitBhhataonu'yutN"*'Uo'izons-ofPublicAdministration'JwaharPublishers'2015
i i.n,;*'r.*i^1,, iluiic Administration(concept and rheories)

1S.Mohit Bhhatacharya ' 
R##;;;il; puuiit ea*i'ittation' A New Look- Jwahar Publishers'

19g7

if:ffi,,ffi iffir$.*"rindra prasad,v.S-p.rasa4p.satvanaravana and Y'Partlhasaradhi

ii.ii"ri,i"iiirgt and Pradeep Sachdewa : Administratrve I neory

19.M.P.Sharma ana S'L'S"aunI t P'blic Administration in Theory and Practice

I'MT-III

principles of Administration:- Hierarchy, Unity of command, span of control, co-ordination'

Dclesation and SuPervision'

Core Readings:-
1 -Piffir.rer and Presthus : Public Administration

2.simon,Smithburg and Thompson : Public Administration

i.n.ti* A Nigto : Modem Public Administration

4.Tilet Kempner and Mils : Management Thinkers

PublicAdministrationasaSocialScience.EvolutionofPublicAdministrationasaDisciplineits
Relation with Political Science, Economics' Sooiology' Law and Psychology' Concept ofNew Public

Adminishation, Minnowbrook Conferenoes -I'tr&[I



21
22
23

.A.R.Tyagi : Public Adminisiration (Theory &Practice)

.S.L.Goyal : Public Administration(Theory & Practice)

.C.P.Bhambhari : Public Administration(Theory & Practice)

.N.Henry : Public Administration and Public Affairs

Subsidiary Readings -
LChester Bamard : The Function ofthe Executive

2.M.P.Follet : Dynamic Administration

3.March and Simon : Organizations

4.Albrow : Bureaucracy

5.Gullick and Urwick : Papers on the Science of Administration

' 6.KarE and Miller : The Social Psychology ofOrganization

T.Argyris : Personality and Org'anisation

8.william P.Sexton : Organisation Theories

9.Linkert : New P.attems of Management

l0.Gerald Caiden : Dynamics of Public Administration

1 I Jlershwardhan Aaoharya: Public Administration

12 N.Henry : Public Administration and Public Affairs, Prentice Hall India,2012

Journals:
l.lndian Journals of Public Administration"New Delhi

2.Public Administration Review,USA.

3.Public Adminiskation,London
4.Adminstrative Change,Jaipur

5."ilo c{rffir ; qnffc d}6 ,.nqq ri*rn, d Rd V
\"



M.A. (Previous) Public Administration

SEMESTER.I

Paper-II Comparative Public Administration

1OX 1 ]\fARIi trACH
3 X 20 tr'IARIi E,{C}I

Exrmination Schema of each paper:
I 10 QUESTIONS 1r,rryito"t "r".r"r 

Qu€stions)
I f QUpSnONS(easy fype one question each urit with internal choice)

Total of End semester exsm (duration ofexam 3 hours)
Intern!l assessment

Maximum Marks
Minimum Marks

TINIT-II

TINIT _I

comparative Public Administration:-concept , Evolution, Nature, scope and Significance. Public

Administration and Its Ecological context : Social, Economic, cultural and Political.

Approaches to the Study of Comparative Public Administration :- lnstitutional & Neo Institutional,

Behavioural, Structural -Functional, Ecological,

TINIT-III

Max Weber's Typology of Authority and Administrative Systems with particular Reference to use of

Ideal Type of bureaucratic Model, Riggs Tlpology of Societies with Particular Refelence to

Prismatic Society, Sala Model and Prismatic Society Revisited

Core Readingsr
l.Fenel Heady antl Sybil Stokes @ds.) : Papers in Comparative Public Admirdshation(1962)

2.Ferrel Heady : Public Administration(A Comparative Perspective)

3.Ramesh k.Arora : Comp414!ive Pub lic .4dministration

4.T.N Chaturvedi : Tulnatmak Lok Prashashan

5.Surendra Kataria : Tulnatrnak Lok hashashan (Hindi)

6.Fred W.Riggs @d) : Development Administration in Asia

Subsidiary Readings:
1.Max Weber : Theory of social and Economic organisation,Edited by Parsons and Henderson

2.Reinhard Bendix : Max Weber An Intellectual Portrait

3.lrving Swerdlow(Ed) : Development Administration

4. Riggs : Ecology of Administration

)

= lo}{arks
= 60 Marks
= 70 Marks
= 30 Marks '
=100 Marls
= 40 Marks

\"



M.A. (Previous) Public Administration
' SEMESTER-I

Paper-II[ Public Personnel Administration

IOX 1 MAR]( DACII
3 X 20 IUARI( EACH

Eramination Scheme ofeach IaPer :

I 10 QIJESTIONS (very short answer Quqstions)
II 3 QUESTIONS(eaSy type ore qu€stion each unit with int€rnal choice)

Total of End semestcr exam (duration of exam 3 hours)
Internal rssessm€nt

Maximum Mark
Minimum Mork

T]NIT.II

= 10 Marks
= 60lt{arks
= 70 N{arks

= 30 tr{arlG
=100 trfark
= 40 Mark

T]NIT _I

Concept, Nature and Scope of Personnel Adminishation / Human Resource Management.

Bureauracy: its Nature and Concept Recent Trends and types of bureaucracy with Special Reference

to Morstein Marx.

Meaning, Nature, and Significance of Public Services, Neutrality of Civil Service, Ethics in Public

Services.New Trends of Civil Services in Modem.Times.

UNIT.M

Concept and Principles: Classification, Recruitment, Promotion, Training, Salary, Disciplinarl'
Action, Political Rights and Retirement Benefits.

Core Readings:

1. E.N.Gladen : British Civil Sen ice-its Problem and Future.

2. V.M.Sinha : Personnel Administration
3. C.M.Jain : Sevavergiya Prashashan

4. S.K Kataria : Kannik Prashashan(Hindi)

5. O.Glenn Stahl : Public Personnel Adrninistration
6. Jha : Public Personnel Administration, Pearson Education lndia., Delhi, 2012

7. Flex.A.Nigro : Public Personnel Administration

l.Geoffiey K.Fry : The Changing Civil Service

2.Govemment of India : Central Pay Commission Reports

3.Gavin Drewy Aad Tony butcher : The Civil Service Today

\fl'



M.A. (Previous) public Administration
SEMESTER-I

Papcr-IV Social Welfare Administraiion
Er:rmination Schcme ofcach naoer:I, I0 QLTSTIONS 1,r er1ihor.r ansr er euesl ions)II 3 QrrEsrIoNsrcas) ope onc questi.n each unit nith internar choice)Total oI [nd semester' rntcrflar essessmcnt 

cxam (durafion ofexam 3 hourc)

l\{aximum i{arls
l\{inimum trtarl(s

TINIT -I
concepts Meaning Nature, scope, principres and Significance of Sociar \velfare Administration,Social Legislation in India and its Inadequacies ana ,rg;".ti;

I()X I }{ARI( EACII
3 X 20 I{ARI{ trACII

TIN-IT.II

Social Poricy in India :- policy and problem perspective for the werfare of the SC, ST women and.children' Social planning in India:-social o"r"toi,,"nt ,ni", vu.iou, five year prans, probrems andSuggestions.

UMT-III

Role' Significance and Problems of social welfare. Personnel System for social Adrninistration at' various Level,s. Role ofNational Commission on Human Rijts.
I charles A Rapp and John poermer: Sociar Adminishation (A crienr {enrered Approach)
2.Rao, V : Social Welfare Administration

3.G.B.Sharma : Social Administration in India

4'coel S L and R'K Jain : Sociar werfare Administration( Theory and pracrice) (vor.i&ii)
5.D.Paul Chowdhry : Social Welfare Administration

6.D.R.Sachdeva : Social Welfare Administration In India

L Central Social Welfare Board I Social Welfare @oth Ilindi &English)2' rndian rnstitute of public Administratio, : tnaian .lournar of pubric Administration3. T^t^ Institute of'social Science : Indian Journal of Social Work

= 10 luarl(s
= 60 Mar.ks
= 70 il{arks
= 30 Marlc
=l00ll{arks
= 40 Marks

V- \fl'

L



M,A. @revious) public Administration

SEMESTER-II
Paper-I Management Techniques

Examination Schemc oferch papcr:

:, I1g-UJITIgNS (very shorr ahswer eues(ions)ll 3 QIIE_STIONSGsSy g,pe one question eactr u'nit u.ith interoal choice)
I orrt ot End semcs(erexsm (duratioD ofcxam3 hours)
Internal assessment

Maximum Marlts
Minimum Mark

UNIT-I

lOX I ]\IARI( EACH
3 X 20 ]\'ARI( EACII

= l0 ll{arl<s
= 60 Marl(s
= 70l4arl(s
= 30 trtarks
=100 tr{arl$
= 40 Mark

Administrative Structure - chief Executive, Line and staff Authority & Responsibility, centralisationand Decentralisation.

TINIT II
Administrative Behavior-Decisiol 

.,,-uking 
(Herbert simon) Motivarion (McGregor, Masrow andHerzbergs'Theory- z(wilriam ouchi) Morare, Leadership & communication

UNTTIII

Administrative Techniques,
Managemen! Automation,
Management, E-govemance,

Core Readings:-

Participative Management, Group Dynamics. Modem Aids to
cybemetics, PERT & CpM, public Choice Theory, New public
New Public Service Theory @obert Denhardt)

l.Piffrner and Presthus ; public Administration
2.Simon,Smithburg and Thompson : public Administration
3.Felix A Nigro : Modern public Administration
4.Tilet Kempner and Mils : Management Thinkers
5.Terry : irrinciples of Management
6.Newman and Simmer : process of Management
T.Mcfarland : Management principle and practices
8.Hanika : New tn Management

wan:
l0.Mcgregor:The Human Side of Enterprise
I 1.di-6 ccrm-{ ft.r<r< vq q-a5R ; q5riq rsr< yrqi
12. rio ccn$r.: rg<tr wf
13. crrrsF+fi ft-qrr :er+trff \-s qffi
l1y"i'l Bhraracharya : New Horizons of pubric Adminisrrarion, Jwahar publishers,20r5
l5.Fred Luthans : Organisational Behavior
l6.Robbins : Organ isational Behavior
l7.P.C,Jain : rirrcqr-so q+grs

18.M.J.Mathew : Organisational Theory and Behavior
19. Rakesh Hooja and Ramesh K.Arora :

w'
VE Theories



Su bsidiarY Readings :-

l.Chester Baruard : The Function ofthe Executive

2,M.P.Follet : Dynamic Administration

3.March and simon : Organisations

4.Jhon M Gaus : Reflections on Public Administration
S.Gullick and Urwick : Papers on the Science of Public Administration
6.Kartz and Miller : The Social Psychology of Organization
T.Argyris : Personality and Organisation
8.william P.Sexlon : Organisation Theories
9.Linkert : New Pattems of Management
l0.Gemld Caiden: Dynamics of Public Administration
I l.Hershwardhan Aacharya : Public Administration
12 N.Henry : Public Administration and Public Affairs, Prentice Halllndia,2012

Journals:
l.Indian Joumals of Public Administration,New Delhi
2.Public Administration Review,USA.
3.Public Administration,London
4.Adminstrative Change,Jaipur

S.ci-o qyns{ : qrrftq ds c{ns{ Ti{arri, i-$ frrd Vw



I

M.A. (PreVious) Public Administration
SEMESTER.II

Paper-Il Comparative Administrative Systems

l()X 1 I\{ARI( EACE
3 X 20 MAR]( EACHi

Exarninatior Scheme ofeach Prper:
i"---'- lo Qr,'nsfroNs (Yery short snsl1er Qrestions)

il f <iupsnoNs(easy type one qu€stion cach ur-it wilh intern-al choice)

Totel of End semester exam (duralion olexam J hours)

Internal ,ssessmetrt
It{aximum l\{ark
Mitrimum Mrrks

= 10lllarks
= 60l\{arl(s
= 70 Marks
= 30 Marlts
=100luarl$
= 40llerks

UNIT-I

Salient Features of Administrative System of U'I! U'S'A' and France

UNIT _II

salient features of Administrative System ofBangladesh, china and Nepal - comparison with Indian

System

UMT- III

Administrativo Institutions-British Treasury, State Departnent (USA) Independent Regulatory

Commission in USA, Council D' Etat (France)' Ombudsman in U'K' China France' USA'

Bangladesh,

Core Readings:-

Public Administration

w

1 .Herman Finer : Govemment of Grealer European Powers

2.T.N Chatuwedi : Tulnatmak Lok Prashashan

3.Surendra Kataria : Tulnatmak Lok Prashashan Qlindi)

4. RK.Arora : Comparative Publio Administration

5.U.S.Govemment : Organisation Manual patest Edition)

6. Britain Year Book ftMSO) : Latest Eddition

8.Sewa Singh Dahiya and Ravindra Singh :

g.Gillian Peele : Goveming The UK



M.A, (Previous) Public Administration
SEMESTER-II

Paper-III- Human Resource Management in Government

Eamination Scheme oI each PaPer

r l0 QUEsTIoNs (Yery shorr ans$elBI?llT?,u 
"nn 

,"rernal choice)
[ 3 QUESTIONS(eaSY tYPe otr€

Tolat of EDd sernesterexam (duration of exam 3 hours)

1OX 1 I\IARK EACH
3 X 20 MARK EACH

= 10 Marks
= 60 Marks
= 7o Marts
= 30]r{arla
=100 tr{arlili
= 40 Mrrk

0n

Internalass€ssment
Maximum ]\{arlis
Itlinimum 1\{arlis

HRMinGovernmentinlndia-Classifrcation'Recruitment'Training'Promotion'Machineryfor
N"gotiutisr,, potitical Right's and Right's to Strike' Retirement benefits

T]NIT _I

I]NIT-II

b USA-Classification' Recruitment' Training Promotion' Conduct 
'HRM in Govemment in UK 8

Rules and Disciplinary Aotioq Machinery fot Negotiation' Retiremeut benefits

UNIT-IN

rce= Classifioation' Reoruitmenl' Training' Promotiol Disciplinary
HRM in Govemment in Frar

Action, Machinery ro' Ntgotiut"io-''' P;["1-*itttt" -a *ighf s 10 strike' Retirement benefits

Core Reailings:

l.Finer:TheoryarrtlPraoticeofModemGovernment(ChaptersonCivilSewice)
;.;:N.dJ"","uritish Civil Service-its Problem and Future'

3.V.M.Sbha : Personnel Administration

10.v.s.P
1l.E.A.Rama SwamY : Manageing Human Resources

12.David E.Kalinger : Publio Personnel Management

13.S.L.GoYa1 : Public Personnel Administration

l4.K.AswathaPPa : Human Resource Managemenl

l5.C.L.Chaturvedi : Manav Sansadhan Parbandh

16.K.R,Bang : Karmachari Varg Prashashan

Subsidiary Readings:

i.Si,tir"rn lnlufrofr*uti : Higher Civil Service in France

i.i"onr"y x.rry : The Changing Civil Service

3.U. S.Govemment Manual

4.Government oflndia : Cenfal Pay Commission RePods

5.Gavin DrewY And TonY butcher : The Civil Service TodaY

6.HMSO : Progress in the next steps initiative

\"'



M.A. (Previous) Public Administration
SEMESTER-II

Paper-fV Social Welfare Administration in India

lOX 1 I\IARI( EACII
3 X 20 I\4Aru< EACE

Examination Scheme ofeach PaP€r:
I l0 QUESTIONS (very short ansrYer Questions) . . . . .

n f dUfSnONS(easy type onc queslion each un-it with interntr chorce)

Total of End semcster erem (dura'ion ofexam 3 hours)

Inl€rnal assessment
Mrximum Marl(s
Minimum Marks

= 10 Msrks
= 601\!a is

= ?0}rarks
= 30l\larl<s
=100 tr{arks
= 40 Marks

organisation of Social Welfare Administration at the Central Level,Ministry of Social Justice and

Enipowerment It,s Composition and Working.Central Social Welfare Board: Its Composition and

working, Role of National commission for women, National commission for Scheduled castes and

UNIT_I

Scheduled Tribes.

TINTT-II

and Role.

T]NTT-Itr

Core Readings

Social Welfare Administration at the State Level : Composition and functions of Department of

Social Justice & Empowerment and State Social welfare Advisory Board : It's compositioqworking

Structure and Working of Social Welfare Atlministration at the Disfict Level'

RoleofVoluntaryAgenciesandNon-GovemmentalorganizationsinlDdia.ACasefortheCreation
ofaSpecial"ua."orsooialAdministratign.}.oblems^andChallengesofSocialWelfare
Administration in Intlia. Role, significance and Problems of sooial welfars' Personnol System for

SocialAdminishationatvariousLevel's.RoleofNationalCommisiiononHumanNghts'

-_l_eharles-A*app
2.Rao, V : Social Welfare Administration

3.G.B.Sharma : Social Administrati on in India

4.Goel S.L and R.K.Jain : Social welfare Adminishation(Theory and Praotice) (vol'i&ii)

5.D.Paul Chowdhry :Social Welfare Administration

6.D.R.Sachdeva : Social Welfare Administration In India

Journals

. Central Social Welfare Board : Social Welfare (Both Hindi & English)

. Indian lnstitute of Publio Administration : Indian Joumal of Public Administration
1

2

3. Tata Institute of Social Science : Indian Joumal of Social Work

w



M.A. (Final) Public Administration
SEMESTER.III

Paper-I Public Administration in India

| 
- "' " ";tbt["#i 3lT i]"p; li:,", "', ". a,..r io, n

lt '3 
6i;s+ioNiltutl: tt p" ont q"'tion eath u nit * ith internal ch oicc)

rr ' - - loirtot inaieni"st"' "iarn 
laulalion oferam3 hours)

Inl€rnal ass€ssmcnt

I\taximum Marl$
Minimum N{arlc

UNIT -I

IOX 1 IT'ARI( EACE
3 X 20 I\IARI( EACH

in India, PHI Leaming Pvt' Ltd', Delhi' 2012

= l0 tr{ark
= 60 Marks
= 70 Marks
= 30 Marks
=100 Marks
= 40 Marks

Historicai Background of Indian Administration with- Special Reference to Influence of British

Period. Salient Features tf Itd;;;il;,,-itoutio' Sinci .Independence' 
The Union Executive-

;;;r#r,,fi;; P;siaent, prlme ulnister' cabinet and council of Ministers'

I.]NIT -tr
Oreanization,WorkingandFunctionsoftheCentral-SeoretariatandtheCabinetSecretariat.
OrEanization, Working *a frf.tio:* oi-friini.t y of ffom"- effaits and Ministry of Personnel'

Pension and Public Grievances'

I]MT-III
The Major forms of Public Sector Enterprises-Deparbn€nl' Corporation and Company'Impacl of

Globlization on public s""ro, ri-ni..,afnf, nrottems and Challenees to Public Sectors locusmg on

Autonomy, Accountability, Effi;#;;;i*;i"ierp*r, Political Iiterference and Decision Making'

Core Readings:
l.Ashok Chanda : Indiafl Administration

i.-rifr.nub , putfiamentary Democracy in India ..
;.il.vr;i"; : constitutional Govemment.in India

+.i.S.ffr*" t District Administration in India

S.C.p.ShamUhd : bureaucracy and Politics in India

;;;ili;;rasthi : Public Administration in India 
-

;il;;;;;" "rd 
Rajni Goval : lndian Public Administration

i;;H;; ;ra s'M'snu*u 
' 
lndian Administration

En ises in lndia
S OI

t2. n.B. Jain: Public Adm m

13. K.K.Puri: Indian Administration' -
14. M.P.Sharma and B.L.Sadanal Public Administration in Theory and Practice'

ij. ir"*^ileJ.r;istration of Public Sootor Enterprises'

Sutrsidiary Readingsr

i.O.O.gu* : Commentaries on The Constitution of india

2.D.K.Sen : Comparative Study of Indian constitution

3.H.C.Sharma : Bhart Mein Lok Prashashan

4.S.R.Maheswari : State Govemment in India

S.Govt.of India : Ministry of Home Affairs' Annual

6.Got't.of lndia : Ministry of Personnel'Pension

Report (Latest)
pobli" G.ievanoes, Annual Report (Latest)

\r u/



M.A. (Fiual) Publie Administration
SEMESTER.-III

Paper-II Ecouomie Policy And Administration

l(]X 1 I\IARI( EACE
3 X 20 IIARI( trACE

- 10l{arla
= 60l{arks
= 70 trIarks
= 30 Maric
=100 trrarl$
= 40 L{ark

Salient Features of Developing Economics. The Role of Govemment in Economic Development.

Nature anil Redsons of Growing lmportance of Economic Planning Under Developed Regions of the

world with Particular Reference to India. organizatiot, Functions and Role of world Trade

Organization (WTO).

UNIT_tr

The Gro-wth of the Planning ldea. Machinery for Planning -Niti Aayog, process of Plan Fonnulation

dnd Lmplernentation. Organization, Functions and Working of FinaDce Commission'

T]NIT-M

A Brief Survey of India's Five Year Plans. Account of Their Achievements and Failures. Brief

Analysis of tntlustrial Policy Resolution and New Eqonomic Policy Resolution' concept of

Globalization and ils impact on lndian Economy.

Core readings:-
1:A.H.Hairson :The Process of Planning

2.T.K.Jain Avam Suril Saxena : Lok Udhyog

3.S.K.Kataria : Esonomic Policy and Administration

4.B-C.Mathu' r Economic Policy and Administration

5. Indian Economy, Ruddar Dutt
6. Indian Economy, J.R.Gupta

7. lndian Economy silce Independence, Uma Kapila

9. Economic Development. John Kenfleth Galbraith

10. Economic Developmen! E.WaSme Nafziger .

I 1. Pradeep Saxena : Comparative Public Policy

.Subsiiliary Readings:-
1.P.E.D : Economic Planning in France

2.T.Ramaswami : Public Enterprises In lndia

s

lndian Joumal of Economic and Development

Journal of Society of Economic and Deve

Joumal of Social and Economic Poli

ol umal

w
\^/

aramination Schemt of each PrPer :

i ltt Ql'rsrtor-s (tery shon enstlerQueslions)
iI 3 Q1[]STlOr.-S(eas1 t1pe one question each unit \Yifh internal choicc)

Total of End scmester cxam (duration ofcxam 3 hours)
Inlcl nal assessmen{

tr{aximum }{arla
Ilinimum l\rarls

L]NTT_I

Y



Development of Indian constitution since 1858 wilh Special Reference to the Goverffnent of India

Act1919and1935(salientFeatures).ForrrrulationandEnactmentoflndianConstitution,l95l
(focusing on working of Constituent Assembly)

M.A. (Final) Public Administration
SEMESTER-III

Paper-V Indian Constitution

UNIT-tr

Council of Ministers.

UNIT -III

Core Readings

1.M.V.Paylee . constitutional Govemmeat in lndia

2.lohn Morrison : Indian Parliament at work

3.N.D.Palmer : Indian Politioal system

4:A.R.Deiai : Social background of national Movement in India

S.G.N.Singh : Landmarks in constitutional Development in India

6.K.V,Rao : Parliamentary Democracy in India

citizen and the State-Fundamental Rights, Directive Principles of state policy, Fundamental Duties'

President of India-position, Election itot"", Po*"" and Relationship with the Prine Minister and

theCounoilofMinisters.PrimeMinisteroflndia:Powers,RoleantlRelationshipwithPresidentand

1OX 1 ]\IARK EACH
3 X 20 MARI( EACI{

= l0 l\{arks
= 60luarks
= T0llarlis
= 30 N{at'I(s

=100 l[arks
= 40 tr{arlis

parliament -Lok Sabha and Rajya Sabh(composition, Powers and Mutual Relationship)'Judicial

System in lndia-Supreme Court and High Courts (organization' Role and power's)

7.S.P.Ray : BhartiYa Samvidhan

.D.D.3asu : An Introduction ts the{onstitution o

9 sh.K.Arora and Rajani Goyal : lndian Public

10. Subhash C.Kashyap : Indian Constitution-{onflicts and Controv

11. Madhav Khosla : The lndian Constitution

12. Justice H.R.Khanna; Making of India's Constitution

Reference Books

6. D.N.Banerjee : Some AsP

Administrati on-Institutions and Issues

ersles

1. D.K.Sen : A Comparative Study of Indian Constitution

2. N.A.Paranjape : lndian Legal and Constitutional History

3. M.V.Paylee : Constitutional Amendments in India

4. DN.Gautani : Fifty Years of Indian Constitution

5. Sheelwant Singh and V.K.Singh : Bhartiya Savintlhan (Constitution of India)

ects of Indian

Examination Scheme oI each Papet':
! t 0 QUESTIONS (r er1 shonansuelQucqtrons) - ..
tr 3 QULSTIONS(easl q ne one queslion cacl u l$llhlnlernalcnurrl,

Totat of f.nd semelter e\am (duration of exam 3 hours)

Internal asscssmenl
Illarimum l\ la rks
l\{inimum X{arlis

ul{rT -I

India

w

III



M.A. (Final) Public Administration
SEMESTER-M

Paper-VII Rural Local Administration

Etrmirrtion Scheme ofeach papcr :

t 10 QUESTIONS (very short ansEer Questions)
II 3 QI]ESTIONS(easy type one question each unitwith internal choice)

Total of EDd Eemaster exam (duration of exam 3 hours)
Itrtemat lsslssment

Moximum Marks' Mitrimum Mrrks
I,rNIT-I

IOX I T'ARJ< EACH
3 X 20 l\{ARt( E_{CH

= l()ltlarks
= 60l\{arks
= Tolrtarl(s
= 30 Marks
=100 Marks
= 40lrark

Meaning, Nature and Significance of Local Self Govemment. History of Rural Local Government in
lndia. Concept of Panchayati Raj. Concept of Community Development :-History, Objectives.
Various Committees/Commissions on Panchayati Raj / Rural Govemment-Balwant Rai Meht4
Ashok Meht4 L.M.Singhvi, etc. 73'd Constitutional Amendment in lndia. Role of NGOs in Rural
Development.

LIN]T -tr
Panchayaii Raj in India (with Special Reference to Rajasthan) Organisation, Structure, Powers and

Functions and the Executive System of Zila Parishad Panchayat Samiti, Gram Panchayat, Gram

Sabha and Their Institutional Relationship. The Position, Powers and Functions of Zila Pramukh,
Pradhan and Sarpanch.

TJNIT-III

Panchayati Raj as Agencies ofPlaruring and Development, The Position, powers, Functions and

Relevances of District Development officer,Block Development Officer and Village Level Worker.

Core Readings:-
1. Iqbal Narayan and P.C.Mathur : Panchayati raj -O1d Controls and New Challenges
2. M.A.Mutallib and M.A.Khan : Theory of Local Govemment
3. Balwant Rai Mehta Committee Report, 1957
4. AshokMehta Committee Repo41978
5. Sadiq Ali Commiftee Report,1964
6. D.D.Basu : introduction to the Constitution of India
7. Seema Sharma: Rural Local Administration
8. srctrf :rql : qr+ t erffq sYnst

Reference Books
l.Herald F.Alderfer : Local Govemment in Developing Countries
2.Redfield : The Litter Community
3.S.C.Dube : India's Changing Village
4,Maddick : Development, Decentralisation and Democracy
5,Pai Panandikar : Personnel System In Development Administration
6.Kuldeep Mathur : Bweaucratic Response to Development
7.M.S.Sapkal : The Village Level Worker

JournalslReports
1. RuralDevelopment Joumal ofNational Institute ofRural Developmen! Hyderabad
2, Newsletter of Ministry of Rural Development
3. L.M.Singhvi Report on Panchayati Raj, 1985.w

\*'



I{.A, (Final) Public Adniinistration
SEMESTEII-iU

Paper-rx (state Administ.ation in India) with speciai !reference to Iiajasthan

/ E}amination Scherlle ol each paper :r- I0 QLIIS f lO\S (r.cn. shor.t ansr..cr eucstions)II 3 Q UtS It O\S(cas). t\ f c on. question earh uDil 11.iflr inlernaichoi.c,
Total of End semcster exam (duration oferam 3 hours)
Internal assessment

ira).imum \tarl(\
Minimurn llarl(l

1OX 1 TTARI( EACH
3 X 20 ]I{ARIi NACU

= 10 Marl<s
- 60 tr4arks
= TtiMarlis
= 3ol{arlis
=100 tr{arks
= 40lfarks

Directorates and their position in State Administration, Secretariat and Directorate Relatiolship,
Organization and Role of Directorates of College Education. Centre-State Relations Legislative,
F inancial and Adminisrrative.

Core Readings:-
l.Moban Mukerji(Ed) : Administrative irmovarion ir india
2.Mcera Sogani : The Chief Secretary in india
3.R.M.Khandelu'al : Stale Level Plan Adrninistration in hdia
4.Satish K.Batra : legislative Control over public EnterP Ses- 5.Ziauddir
6.Ziauddin Khan,V.M.Sinha and K.D.Trivedi : State Admiriistration in Rajasthan
T.Ravindra Sharma : Ra Prashashan (I{indi)

eaa{ogani:{
9. Annual, Reports of the various conceming Or
10. Myron Wieirer : State Politics ir India

ganizations of the Govemment of Raiasthan

\$.,

LhrlT -i
Constitutional Structure of State Govemlrent @osition of States in Indian Coflstitxtion)- Govemor, 

.Chief Minister and Council of Ministers. Organization of State Secretariat and its rvorking, Cabinet
Secretarial, Role of Chiel Secretar)..

IINIT _II

General Administration of Government of Rajasthan, Organization and Function of Departu,ant of
Home, Finance. Office ofDivisional Cornmissioner -powers and Functions.

UNIT-Itr

.l<')t'-'



M.A. (Final) Public Administration
SEMDSTER-IV

Paper-I Putrlic Administration in India

Examinltion Scheme ofeach paper:
I l0 QIJESTIONS (veq, short answcr Questions)II 3 QIJESTIONS(easy type one question each unit *ith interBal choice)

Total of Eod semester exam (durrtion of eram 3 hours)
lntemal assessment

llaximum Marks
lUinimum l\{rrks

= 10 l\trrl(s
= 60l\rarks
= 70 Nrarks
= 30l\rarlG
=100 Marla
= 40 luarks

IOX I J\{AR]< EACH
3X20 {ARl( EACH

UNIT_I

Financial Administration -Role of Ministry of Finance, Burlget Formulation, Enactment and
Execution. Control over Public Expenditure -Public Accounts Conrnittee, Estimate Committee,
Committee on Public Undertakings,

TINIT _II

compholler and Auditor General of India, controller General of Accounts. control over
Administration-Parliamentary, Executive and Judicial, Redressal of Citizens Grievances-Lokpal &
Lokayukta.

T]NIT _III

Administrative Reforms after Independence in krdia with Special Reference to l't And 2nd

Administrative Reforms commission. National Human Right's comrnission, Right to Information,
Important Issues In lndian Administration-Good Govemance And Disaster Management. Emerging
Issues and Challenges to Indian Administration in 2l$ Century.

Core Readings:
l.Ashok Chanda : lndian Administration
2..M.V.Paylee : Constitutional Govemment in krdia
3.Avas'thi and Avasthi : Public Administration in India
4.Ramesh Arora and Rajni Goyal : Indian Public Administration
5.P.D.Sharma and B.M.Sharma : Indian Administration
6.S.K .Kataria : Bharti

an : Financial Administration in hdia, PHI Leaming Pl,t. Ltd., Delhi,2012
8. C.L.Khandelwal : Public Budgeting System.

6.Golt.of India, Controller General ofA

\r'
ual Report(Latest)

I

!

Subsidiary Readings:- "

1.D.D.Basu : Commentaries on The Constitution of India
2.D.K.Sen : Comparative Study of Indian constitution
3.H.C.Sharma : Bhart Mein Lok Prashashan
4.Go}t.of Indi4Ministry of Finance,Annual Report(Latest)
5.Govt.of India, Comptroller and Auditor General,Annual Report (Latest)

I
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M.A. (Final) Public Administratiou
. SEMESTER-IV

Paper-II Economic Policl' And Adminislration

PlanninginRajasthan.rvithspecialReferencetoPlanningMachinervandPlanningProcessatMifio
& Macro Level. planning ,ro""r, i, i-r.,. C"nrexr of Demicratic Decentralization. lmpact of Planning

ontheEco-DevelopmentinRajasti'^''aa'ini=t'utionProblemsRelatedtolmplementationofPlan'

1OX I ITARI( EACII
3 X 20 ]\IARI{ EACII

= 10 lrarlir
= 60 l\l arks

= 70lrarks
= 30 l\'larlis
=100l\{arks
= ,{0 llarks

LTNIT _II

in Public EnterPrises.

I]NIT -III

Core readings:-

l.A.H.Hanson : The Process of Piarming

2.T.K.Jain Avam Sunil Saxena : Lok Udhyog

3. S.K.Kataria : Fconomic Policy and Adminishation

4.B.C.Mathur : Economic Policy and Administration

5. Indian EconomY : Ruddar Dutt

6. Indian EconomY : J.R.GuPta

7. Indian Economy since Independence : Uma Kapila

8. Liberalization and Globalization of lndian Eoonomy : K'R'Gupta

9. Economic Development : John Kenneth Galbraith

AdministrativeProblemsRelaledtoResourcesMobilizationDisinvestmentAndPrivatization,
parliamentary and Ministerial c".t."r tlr", prtric Enterprises. Role of comptroller And Auditor

General in Financial corrt ol o1zutli" ort".prir.r. performance of Public Enterprises in India and

iheir Impact on Economic Development in India

N

1 1. PradeeP Saxena : Comparative Public PolicY

Subsidiary Readingsr
1.P.E.D : Economic Plarming in France

2.T.Ramaswami : Public Enterprises ln India

Journals

1 lndian Joumal of Economic antl Development

2. Joumal of Society of Economic and Development

3. Joumal of Socia'l and Economic Policy

W

i 
."'"'';l,b'ii'iiiiilii:li::!*:;::t,l:t";t:;t:;,, 

,, ,, i ,ernar c, uic(,j, r ot fsl i0\s1e,,(\ t'Pc unc
" totalolLnrl'cn'cq'r'cirrrrIduraliun('fc\xnrJhour\I

lntcr'n,l asscssmcnt
l\Isriimum lVari(s
llinimuru lIari6

UNIT _I

Major forms of Organisation of Public Enterprises:-Departments Statutory Corporation And ioint

Stock Companies puUti" Se"t- Co'potJion 
'Nuto"' Computation' Composition and Problems of

Goveming Boards. Administ."tir" i;,:Jr.r, Related to Recruitment, Training &Industrial Relations

i.l

10;

Y



M.A. (Final) Public Administration
SEMESTER-IV

Paper-V Ind ian Constitution

Examination Scheme ofeach paPer:
I 10 QUESTIONS (YerJ'short ans$er Qu€stions)
n 3 QUESTIONS(eaSy t]?e one question each unit with internal choice)

Tolal of Etrd semester exam (duratiofl of€xam 3 lrourc)
. lnternal assessmenl

Marimum l\la rl.s
1\{inimum i{arl.s

1OX 1 ]\'ARI( EACE
3 X 20 I\{ARI{ EACII

= 10 Marks
= 60 Iuarks
= 701\{arks
= 30 Iuarl(s
=100I{arl(s
= 40 [tarl(s

I,JNIT -I
Union State Relations : - Legislative, Financial and Administrative'

Civil Services under the Indian Constitution.

I]NIT _tr

state Executive :- Governor - Position, Power's and Relationship with the President, chief Minister

state Legislature :- Legislative Assembly and Lcgislative council, composition, Powers and

Functions.

I]NI]T-Itr

Emergency Provisions:-External Energency, Intemal Emergency and Financial Emergency.

Amendment Procedure of the constitution. Article 370. Issues and challenges to Indian constitution'

Core Readings

l.M.V.Paylee : constitutional Govemment in India

2.John Morrison : Indian Parliament at work

3.N.D.Palmer : lndian Political system

4.A.R.Desai : Social back$ound of national Movement in India

5.G.N.Singh : Landmarks in constitutional Development in India

7.S.P.Ray : Bhartiya Samvidhan

8.D.D.Basu : An Introduction to the Study of Constifution of India

Reference Books
1. D.K.Sen: A Comparative Study of Indian Constitution

2. N.A.Paranjape : Indian Legal and Constitutional History

3. M.V.Paylee : Constitutional Amendments in India

4. D.N.Gautam : Fifty Years of Indian Constitution

5.SheelwantSinghandV.K.Singh:BhartiyaSavindhan(Constitutionoflndia)
6. D.N.Banerjee : Some Aspects of Indian

and the Council of Ministers.

w,r



M.A. (Final) Fublic Administration
SEMESTER-IV

Paper-\III Rural Local Administration

Examina(ion Srheme ofeach paper :

I 10 QUESTIONS (very short an$Yer Quertions)
II 3 QIJXSTIONS(eaSy Bpe one question each unitvith internal choic€)

Total of End semester exam (duration of exam 3 hours)
Inlerial aasessmenl

Marimum Marks
Minimum Marks

[]NIT -I

1OX 1 ]\{ARK trACH
3 X 20 MARI( EACII

: 10]\Iarls
= 60]\Iaria
= 701\{arks
= 30 [farhs
=100 tr{arla
= 40 Marlis

Recruitmen! Training and Education of Officials and non-officials in Panchayati Raj. Relationship of
Panchayati Raj Instihrtions with Government Agencies and Departments. Official and Non-Official
Relationship and its Problems.

I]NIT -II
Some Emerging trends in relationship of Political parties and panchayati Raj. Organization and

working of sp"iiul sch"-"r like Inte$ated Rural Development programme (IRDP), organisation

and Functions of District Rural Development Agency @RDA), MGNREGA.

[]NIT-M

Department of Rural Development and Department of Panchayati Raj Institutions in Rajasthan' State

Control over Panohayati Raj Institutions. Finances of Panchayati Raj InstitutionsiState Finance

Com4ission and its Role in Augmenting Panchayati Raj Finances. Role of panohayati Raj Institution

in Environment Improvement, Emerging Trends and Recent Challenges before Rural Local

Administration.

Core Readings:-
1. Iqbal Narayan and P.C.Mathur : Panchayati raj-Old Controls and New Challenges

2. M.A.Mutallib antl M.A.Khan: Theory rf Local Govemment
3. AshokMehta Committee Report,1978
4. Balwant Rai Mehta Committee Report, 1957

5. Sadiq Ali Committee Report,1964
6. D.D.Basu: introduction to the Constitution of India
7. Seema Shanrla: Rural Local Administration

Reference Books
1. H;raltl F.Alderfer: Local Government in Developing Countries

2. Redfield :The Litter Community
3. S.C.Dube: India's Changing Village
4. Meddick :Development, Decentralisation and Democracy
5. Pai Pa.nandikar: Personnel System In Development Administration
6. Kuldeep.Mathur :Bureaucratic Response to Development
7. M.S.Sapkal :The Village Level Worker

JournalslReports
1. RurafDeveiopment Joumal ofNational Institute ofRural Development, Hyderabad
. Newsletter of Ministry of Rural Development
. L.M.Singhvi Report on Panchayati

)
3
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M.A. (Final) Public Administration
SEMESTER-W

Paper-D( (State Administration in Initia) with Speciat Reference to Rajasthan

Framination Scheme ofeach PaPer:
i* ^'- l; auEsii o tri (r"'vit'o" 'n* tr Ques(ions)

Il 3 QUESTIONS(easy t!pe one nrrslion each unil with inl€rual cholce)

Tolal of End semester eiam (duration of cxam 3 hours)

lnternxl assessment
Maximum Ir'larks
Minimum Marks

IOX I MARI( EACH
3 X 20 MARK EACH

= 10 Marks
= 60luarl(s
= 70 Marks
= 301\{arla
=100 Marks
= 40 Marks

TINIT _I

stateEnterprises:.Foms,BoardofManagementandControlwithspecificstudyofRajasthanState
Road Transport corpo'utio", itjJui- uau*iut Developmeni and Investment Corporation'

nt"*,- f"r.itm Dwelopment Corporation'

fTNTI _tr

PlanningAdministrationatthestatel'evelinRajasthan:Planformulatioqlmplementation'
Monitoring and Co-ordination' 

^pt"o-"i 
oAministration:- Recruitment of Civil Service and Role

of Rajasthan Public Service Co'-i"io" Training and Promotion' Rajasthan Civil Service

Appeliate Tribunal

T]NIT-III

Organization, working of police Administration at the State and Districr Level' New Commissioner

System in Police Departmt;' 
-RJ 

of Colleotor' ADM SDM' and Tehsildar ' in District

Adminisfation. Rote of Food and'Gr, ,**rrent in District Administration' Emerging Issues

uoi Cfrott"og", to State Administration' Reforms in Stae Administration'

t

s

: Administrative innovation in India

ecretaryin Ind la

3.R.M.Khande1wa'l : tate

4.Satish K.Batra : Legislative Control over Public EnterPrises'

5.Ziauddin Khan and Others : Public Enterprises In lndia: A StudY ofthe State Level Undertaking'

6.Ziauddin Khan,V.M'Sinha and K'D'Trivedi : State Administration in Rajasthan

T.Ravindra Sharma : RajYa Rrashashan (Hindi)

8.R.K.fuora and Meena Sogani : State Administration in Rajasthan.

9. Annual RePorts of the various concerning Organizations ofthe Govemment of Rajasthan

.w

u

Core Readings:-
l.Mohan Mukerji(Ed)

w
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