
 

Syllabus for Certificate Program in 

 

English with PD, Interview Skills and Soft Skill 

 
Unit I 

English 

Syntax of a Sentence 

Basics of functional Grammar  

Vocabulary Building 

Idioms Phrases and Proverbs 

Essentials of Verbal Communication 

Extempore 
 

 

Unit II 

 

Personality Development 

 
Body Language 

Confidence Building 

Basic etiquettes 

Formal Dressing up Rules 

Presentation Skills 
 

 

 

Unit III 

Interview Skills 

Cover Letter and CV Writing  

E-mail Etiquette 

Group Discussion 

Personal Interviews (Frequently Asked Questions FAQs) 

Soft Skills (Leadership Skills, Interpersonal Skills and 

Team Building Skills)  
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